
What is a formal academic essay?  
This term applies to any essay completed over a length of time, allowing the writer to revise, conference, and edit in order to produce a “polished” final draft.  Standards are obviously higher for this type of writing assignment and following directions is critical for achieving success.
Here are some standard expectations that you should meet when producing a formal academic essay:

Content:
· Have a clear and concise THESIS statement that specifically names the topic you are writing about and the position/opinion that you are going to express about the topic, throughout the essay. 

· Have a clearly recognizable introduction, body paragraphs, and conclusion.  These paragraphs should be well developed with the appropriate number of RELEVANT supporting details (3 MINIMUM) with enough explanation about how the detail/example relates to the point you are making. 
· Have TRANSITIONAL sentences that take the reader from one paragraph to the next, in a fluid and logical way. 

Grammar and Mechanics:
· Eliminate contractions in the essay – such as don’t, won’t can’t, isn’t.  etc.- just to name a few.  YOU SHOULD REPLACE THEM WITH FULL WORDING.
· Spell out numbers, ten and under
· Self- referencing & proper “person” – UNLESS YOU ARE WRITING A PERSONAL NARRATIVE ESSAY OR ARE SPECIFICALLY GIVEN THE “OK”  - do not use “I” or “you” or other phrases such as,  “that is what I think” and “I will talk about” and “in my opinion!” ETC. 
· Punctuation of Titles – Capitalize correctly, shorter works in quotes, longer works underlined OR italicized

· Mechanics referencing – do not make reference to the essay itself or parts of this essay, such as “In this essay…”, “This essay will prove…”, “As stated in the paragraph above…”  ETC.
· Verb Tense – When writing about things that have happened in the past, the essay should be written using past tense – such as a personal narrative.  When writing about literature, you should refer to actions and events in the story in present tense, as the literature is thought of as “timeless.”  The most important issue is that if you are writing in present or past – stay in that tense, do not go back and forth. 
· Read your paper out-loud to find run-on and fragment sentences.  You are much less likely to catch them if reading silently. 
· Run a GRAMMAR CHECK as well as a SPELL CHECK – in order to catch misused words, such as there, their, and they’re; affect or effect, ETC.

· Check sentences to be sure that you are not starting more than a few sentences with the same words or phrases. 
Format :
· When source citation is required, consult a resource to double check format – such as OWL Purdue.  In English classes you will use MLA format

· Indent the first lines of each paragraph 5 spaces

· Double-space your text, unless directed to do otherwise. Do not put excessively large spaces between paragraphs to take up space.
· Use 12 pt. font – do not use extra large font to take up more space on the page.
· Use a 1” (ONE inch) margins on all sides of your paper.
· Use a header in your document that includes YOUR NAME, DATE and the CLASS TITLE[image: image1.png]



